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           This month’s ZOOM meeting:  
         APPLE Products TIPS & TRICKS 

1.   Apple News 

 A.   https://www.macrumors.com/2023/01/07/
apples-2023-roadmap-when-to-expect-new-
product-launches/


	 	 Apple is reportedly planning to launch at least 10 Apple 
devices this year, with new product releases seemingly planned for each 
quarter of the year. Naturally, there is more specific information about 
Apple's plans for the first half of 2023 since these devices are much further 
along in their development cycle. The fourth quarter of 2022 was the first 
time in 22 years that Apple did not release new Macs, and with many of 
the Macs in Apple's lineup now in desperate need of an update, the first 
half of 2023 looks to be a Mac-heavy period for new products.


http://www.apple.com
http://www.apple.com
http://www.apple.com
http://www.apple.com


	 	 First Quarter 
•  14- and 16-inch MacBook Pro models with M2 Pro and  .    

M2  Max chip options 

•  27-inch external display with mini-LED panel 

•  Mac mini with  M2  and  M2  Pro chip options 

•  Mac Pro with  M2  Ultra chip 

•  New full-size HomePod 

Second Quarter 

•  15.5-inch MacBook Air with  M2  and  M2  Pro chip options 

  *  Second-generation AirPods Max 

Second Half of 2023 
   *  Mixed-reality headset 

  Second-generation AirPods Max 

Third Quarter 

•  iPhone 15,  iPhone 15  Plus,  iPhone 15  Pro, and       
 iPhone    15  Ultra 

•  Apple Watch Series 9 

https://www.macrumors.com/guide/m2/
https://www.macrumors.com/2022/10/06/apple-mini-led-display-q1-2023/
https://www.macrumors.com/roundup/mac-mini/
https://www.macrumors.com/roundup/mac-pro/
https://www.macrumors.com/2022/05/20/homepod-refresh-late-2022-early-2023/
https://www.macrumors.com/2022/12/15/15-inch-macbook-air-spring-2023/
https://www.macrumors.com/roundup/iphone-15/


Fourth Quarter 

•  iMac with M3 chip 

•  iMac "Pro" with mini-LED display and M3 Pro and M3 Max 
chip options 

•  Seventh-generation iPad mini with new chip 

It is also worth mentioning that there are no rumors about any 
iPad refreshes for 2023 other than the iPad mini – so it could be 
quite some time before there are multiple new tablets from 
Apple. Even the  iPad mini  could be pushed to early 2024, 
according to  Ming-Chi Kuo . 

    B.      Apple-iphone-15-       
pro-max-ultra-new-     
  price-increases  
RBESINNOVATIONCONSUMER TECH

New Apple Leak Reveals 
iPhone 15 Price Shock

https://www.macrumors.com/2022/12/18/new-macbook-pro-early-2023-gurman/
https://www.macrumors.com/roundup/imac/
https://www.macrumors.com/2022/12/17/will-there-really-be-another-imac-pro/
https://www.macrumors.com/2022/12/27/kuo-new-ipad-mini-late-2023-or-early-2024/
https://www.macrumors.com/roundup/ipad/
https://www.macrumors.com/roundup/ipad-mini/
https://www.macrumors.com/2022/12/27/kuo-new-ipad-mini-late-2023-or-early-2024/
https://www.forbes.com/sites/gordonkelly/2023/01/07/apple-iphone-15-pro-max-ultra-new-price-increases/
https://www.forbes.com/sites/gordonkelly/2023/01/07/apple-iphone-15-pro-max-ultra-new-price-increases/
https://www.forbes.com/sites/gordonkelly/2023/01/07/apple-iphone-15-pro-max-ultra-new-price-increases/
https://www.forbes.com/
https://www.forbes.com/innovation
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https://www.forbes.com/sites/gordonkelly/2023/01/07/apple-iphone-15-pro-max-ultra-new-price-increases/?sh=25b4d6242a8b
https://www.forbes.com/sites/gordonkelly/2023/01/07/apple-iphone-15-pro-max-ultra-new-price-increases/?sh=25b4d6242a8b


Gordon KellySenior Contributor

Jan 7, 2023,06:37am EST 

iPhone 15 prices are going up, not down, as widely 
expected, according to the latest leaks. In a move that is 

sure to shock 
cash-strapped 
Apple fans. 

Writing for 
HowToiSolve, 
prolific 
anonymous 
leaker 
LeaksApplePro 
adds credence 
to claims last 
week that 
Apple will 
“aggressively” 
price iPhone 15 

models. The big difference is that aggression was assumed 
to mean lower iPhone 15 and iPhone 15 Plus pricing to 
reverse underwhelming sales. Instead, LeaksApplePro says 
Apple will simply make the iPhone 15 Pro and iPhone 15 

UItra more unattainable…   

https://www.forbes.com/sites/gordonkelly/
https://www.forbes.com/sites/gordonkelly/2023/01/01/apple-iphone-15-pro-max-ultra-price-lower-cost-iphone-14-pro-upgrade/
https://www.forbes.com/sites/gordonkelly/2023/01/01/apple-iphone-15-pro-max-ultra-price-lower-cost-iphone-14-pro-upgrade/
https://www.howtoisolve.com/apple-to-raise-the-iphone-15-pro-price-to-sell-more-iphone-15-plus-units/
https://www.forbes.com/sites/gordonkelly/2023/01/01/apple-iphone-15-pro-max-ultra-price-lower-cost-iphone-14-pro-upgrade/
https://www.forbes.com/sites/gordonkelly/2023/01/01/apple-iphone-15-pro-max-ultra-price-lower-cost-iphone-14-pro-upgrade/
https://www.forbes.com/sites/gordonkelly/2023/01/01/apple-iphone-15-pro-max-ultra-price-lower-cost-iphone-14-pro-upgrade/
https://www.forbes.com/sites/gordonkelly/2022/10/22/apple-iphone-14-plus-sales-iphone-14-pro-max-success/


   C.  Apple Events 2023:     
        Everything you need to   
   know about the next    
        keynote 

Everything you should know about Apple's 
events in 2023, including keynote details 
and start times, and everything Apple could 
launch.
By Karen Haslam
Editor, Macworld JAN 6, 2023 1:16 PM PST

Apple doesn’t often participate in big industry-wide 
events like CES or E3. The most valuable company 
in the world holds its own events, thank you very 
much. Several times a year, Apple invites the press 
and industry professionals out to a theater (or a 

https://www.macworld.com/article/672537/when-is-apples-next-event.html
https://www.macworld.com/article/672537/when-is-apples-next-event.html
https://www.macworld.com/article/672537/when-is-apples-next-event.html
https://www.macworld.com/author/karen_haslam


computer screen) to hear all about its latest products 
and services. Apple calls these “Special Events,” 
and streams them online to its millions of fans.

Even in years like 2020 and 2021, nothing stops 
Apple from creating and launching new products at a 
series of events. In 2022 there were three such 
events: a spring event on March 8, WWDC on June 
6, the iPhone launch event on September 7. An 
additional event was expected in October or 
November, but never materialized.

In 2023, we expect at least three Apple events, 
possibly four—one of which might be the debut of a 
whole new category of products from Apple, a VR/
AR Mixed Reality headset.

Read on to find out what events and new product 
launches Apple might have in store for 2023…

D.  If you bought one of 
these defective laptops, 

https://www.macworld.com/article/557878/apple-headset-ar-vr-design-features-specs-price.html
https://www.macworld.com/article/557878/apple-headset-ar-vr-design-features-specs-price.html


Apple might owe you 
money 
BY CHARLIE FRIPP, KOMANDO.COM
•
JANUARY 7, 2023

Consumer products and vehicles get recalled often, but it’s 
rare to get anything of value in return. When a car has a 
defective component, manufacturers usually repair it for 
free. Tap or click here for details on 160K vehicles 
recently recalled.

However, some Apple users might be owed a few 
hundred dollars from a recent class-action lawsuit 
settlement.

Read on to see what the settlement entails and how to 
check if you are eligible for a payout.

Here’s the backstory

The class-action suit claims that the butterfly keyboard 
mechanism in some MacBook laptops is defective. It alleges 
that the flaw causes characters to repeat unexpectedly, 
letters or characters not to appear, or the keys don’t respond 
consistently.

https://www.komando.com/safety-security-reviews/volkswagen-and-mercedes-recall/871727/
https://www.komando.com/safety-security-reviews/volkswagen-and-mercedes-recall/871727/


The tech giant denied that the keyboards were defective but 
opted to settle the $50 million class-action suit before it went 
to court. The affected laptops are:

• MacBook (Retina, 12-inch, released early 2015, 2016 
and 2017).

•
• MacBook Air (Retina, 13-inch, 2018 and 2019).
• MacBook Pro (13-inch, two Thunderbolt 3 Ports, 

2016, 2017, and 2019).
•
• MacBook Pro (13-inch, four Thunderbolt 3 Ports, 

2016, 2017, 2018 and 2019).
•
• MacBook Pro (15-inch, 2016, 2017, 2018 and 2019).

This isn’t the first time Apple has had to cough up 
substantial amounts of money for disgruntled users. Last 
year, a lawsuit claimed that Apple stored iCloud data on 
Amazon, Google and Microsoft servers. That resulted in a 
$14.8 million payout.

What you can do about it

If you bought any affected laptops during the specified 
period, you might be eligible for payment. But there are 
several caveats. According to the litigation settlement 
website, three groups of people qualify.

• Group 1 – Settlement Class Members are those 
who obtained at least two Topcase replacements from 

https://www.komando.com/technology/apple-icloud-class-action-settlement/832064/
https://www.keyboardsettlement.com/
https://www.keyboardsettlement.com/


Apple or an Authorized Service Provider within four 
years of purchase. These users can claim between 
$300 and $395.

•
• Group 2 – Settlement Class Members are users 

who obtained a single Topcase replacement from Apple 
or an Authorized Service Provider within four years of 
purchase and the repair did not resolve the keyboard 
issues. These users can claim up to $125.

•
• Group 3 – Settlement Class Members are those 

who obtained one or more Keycap replacements from 
Apple or an Authorized Service Provider within four 
years of purchase, and the repair(s) did not resolve the 
keyboard issues. These users can claim up to $50.

If you don’t want to exclude yourself from the suit and fall 
into Group 2 or Group 3, you have until March 6, 2023, to 
submit your claim through the dedicated webpage.

If you fall into Group 1, you will receive an email or postcard 
with a unique ID and PIN. Use those credentials on the 
claim form to get paid.

https://secure.keyboardsettlement.com/


2.  Apple hardware 

      A.  Apple ‘Reality’ 
AR/VR headset: major 
leak shares new 
details 

By Alan Truly
January 3, 2023

A new report reveals several interesting details about 
Apple’s AR/VR headset, which is expected to arrive in 
2023. Apple remains silent on this product, but there have 
been enough patents filed, as well as leaks, to provide 
confirmation that the iPhone maker has done intensive 
research into the first of several AR wearables.

The latest news comes from The Information, which has 
provided some of the most detailed data of any leaker so 
far. The headset was already expected to be incredibly 

https://www.digitaltrends.com/computing/apple-reality-ar-vr-headset-major-leak/
https://www.digitaltrends.com/computing/apple-reality-ar-vr-headset-major-leak/
https://www.digitaltrends.com/computing/apple-reality-ar-vr-headset-major-leak/
https://www.digitaltrends.com/computing/apple-reality-ar-vr-headset-major-leak/
https://www.digitaltrends.com/users/atruly/
https://www.digitaltrends.com/computing/apple-ar-headset-release-gets-adjusted-after-missing-wwdc/
https://www.digitaltrends.com/computing/apple-ar-headset-release-gets-adjusted-after-missing-wwdc/
https://www.theinformation.com/articles/inside-the-tech-powering-apples-envelope-pushing-risky-mixed-reality-headset


lightweight, which could be due to the battery being worn 
around the waist, as explained in the report. Apple’s VR 
solution is said to feature a hot-swap design for the battery 
that would make the reported one-to-two-hour battery life 
less annoying.

B. OWC’s NiFty Portable 
Dock 

All the high-speed data performance, pass-through power, and versatility 
no other mini-sized hub can match…now with the reliability of Gigabit 
Ethernet connectivity. Welcome to the 6-port USB-C Travel Hub E. 

https://www.digitaltrends.com/computing/how-long-does-quest-pro-battery-last-metas-answer/
https://www.digitaltrends.com/computing/how-long-does-quest-pro-battery-last-metas-answer/
https://eshop.macsales.com/shop/owc-usb-c-travel-dock-e
https://eshop.macsales.com/shop/owc-usb-c-travel-dock-e


The OWC USB-C Travel Dock E reduces adapter and dongle heft and 
hassle while expanding your connectivity options with six essential ports: 
USB 3 Type-A, HDMI 2.0, SD card reader, Gigabit Ethernet, and USB-C 
power pass through. Through its integrated USB-C connecting cable, the 
diminutive Travel Dock E lets you transform a studio, classroom, 
boardroom, or coffee shop into your mobile office with the ability to connect, 
charge, display, and import at will with USB-C or Thunderbolt 3 equipped 
computers, tablets, and phones. 

Nothing can quash productivity faster than slow, low-quality Wi-Fi. With its 
Gigabit Ethernet port with industry standard RJ-45 connector, you can plug 
in the Travel Dock E anywhere for a speedy server connection, 
uninterrupted downloads and reliable file transfers. 

Unlike other mini-docks that sacrifice some usability to remain portable, 
OWC USB-C Travel Dock E packs a heavyweight punch akin to a desktop 
dock. Similar to the size and weight of a hockey puck, this compact 
dock can be used via bus power when you don't have access to a 
power outlet. Or, connect a USB-C power adapter to the Travel Dock 
E’s USB-C power delivery port to charge your device with up to 100W 
of power. 

OBILE LIFE, SIMPLIFIED 



The OWC USB-C Travel Dock E reduces the hassle of adapter and dongle 
heft, while expanding your connectivity options with six essential ports: 

• (2) USB 3 Type-A 
• HDMI 2.0 
• SD card reader 
• Gigabit Ethernet 
• USB-C power pass through 

Through its integrated USB-C connecting cable, the compact Travel Dock E 
lets you transform any location—be it a studio, classroom, boardroom, or 
coffee shop—into a mobile office. The OWC Travel Dock E gives you the 
ability to connect, charge, display, and import at will with USB-C or 
Thunderbolt 3-equipped computers, tablets, and phones. 

Disconnect in One Click
Safely disconnect multiple drives in a single click. OWC Dock 
Ejector was designed by OWC hardware and software engineers 
to ensure all data is written before disconnection, saving time and 
protecting against data loss. It makes losing your hard-earned 
work a thing of the past.

https://www.amazon.com/OWC-USB-C-Travel-Ethernet-Through/dp/
B08W5CPH4R/ref=asc_df_B08W5CPH4R?
tag=bngsmtphsnus-20&linkCode=df0&hvadid=80264475914621&hvnet
w=s&hvqmt=e&hvbmt=be&hvdev=c&hvlocint=&hvlocphy=&hvtargid=pl
a-4583864000130288&th=1 

It comes in two models, with and without an 
ethernet connection…without is about $10.00 
cheaper. 

https://eshop.macsales.com/software/dock-ejector
https://eshop.macsales.com/software/dock-ejector


 

3. Apple software 
   A.   Apple Maps is getting a big update. 

Here’s what it looks like 
PUBLISHED WED, JAN 11 202310:00 AM EST

https://www.cnbc.com/2023/01/11/apple-maps-is-getting-a-big-update-heres-what-it-looks-like-.html
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Kif Leswing
@KIFLESWING
SHARE

KEY POINTS
• Apple announced a big update to Apple Maps on 

Wednesday that will add new photos, buttons and 
promotions to the app on business pages.

• The move will encourage Apple Maps users to seek 
more than just directions by offering new information 
and photos about business locations.

• It’s the latest example of competition between Apple 
Maps and Google Maps.

Apple Maps
Source: Apple
Apple

https://www.cnbc.com/kif-leswing/
https://twitter.com/kifleswing
https://www.cnbc.com/quotes/AAPL/


announced a big update to Apple Maps on Wednesday 
that will add new photos, buttons and promotions to the 
app on business pages.

The move will encourage Apple Maps users to seek more 
than just directions by offering new information and photos 
about business locations. It’s the latest example of 
competition between Apple Maps and Google Maps, the 
latter of which has robust tools to allow businesses to edit 
and add information to their profiles.

For users, business pages that come up when you search 
for a location in the app will offer more interactive features. 
For example, businesses on Apple Maps can now display 
a “Showcase,” or a module with a big picture and the 
ability to highlight deals or limited-time promotions.

Apple Maps will also let businesses add buttons to the top 
of their profile to let people order or make reservations.

The additional map information will also be used in Siri 
and other Apple software.

For businesses that maintain Apple Maps pages, Apple’s 
announcement includes a new web app called Business 
Connect that lets businesses claim their location, edit 
details like whether they take credit cards or not, update 

https://support.google.com/business/answer/7039811?hl=en#replaceapp


photos and logos, and offer special discounts and 
promotions.

Big companies often manage digital map listings with 
software like Yext or Reputation, and those will integrate 
with Apple’s new system.

Apple is also introducing a new dashboard for business 
owners that tracks metrics like how customers are landing 
on their Apple Maps page and what they’re interacting 
with, similar to dashboards for measuring search engine 
optimization.

The features are free for businesses and Apple isn’t selling 
ad units in maps.

Here are some changes coming to the Apple Maps app…

Click on this link… 

https://www.cnbc.com/2023/01/11/apple-maps-is-getting-a-big-update-heres-what-it-looks-like-.html


4.  DEALS 
       A. 

https://deals.macappware.com/sales/
microsoft-office-home-and-business-for-
mac-2021-lifetime-license

https://deals.macappware.com/sales/microsoft-office-home-and-business-for-mac-2021-lifetime-license
https://deals.macappware.com/sales/microsoft-office-home-and-business-for-mac-2021-lifetime-license
https://deals.macappware.com/sales/microsoft-office-home-and-business-for-mac-2021-lifetime-license
https://deals.macappware.com/user?show=account-tab


Microsoft Office Home & Business 
for Mac 2021: Lifetime License
1 Review

$24.99
$49.99
$349.00
Price Drop
- Extra 50% off

Save 92% -
Ending in 7 days!
by Definitive Lab

Word, 

https://deals.macappware.com/brands/definitive-lab


Excel, 

PowerPoint 

& More! 

Get Essential 
Microsoft Apps 
for Your Mac in 



This One-Time 
Purchase

Description
This bundle is for families, students, and small businesses who 
want classic MS Office apps and email. It includes Word, Excel, 
PowerPoint, Outlook, Teams, and OneNote. A one-time purchase 
installed on 1 Mac for lifetime Microsoft Office use at home or 
work. 

• Lifetime license for MS Word, Excel, PowerPoint, Outlook, 
Teams, & OneNote

• One-time purchase installed on 1 Mac for lifetime 
Microsoft Office use at home or work

• Instant delivery & download — access your software license 
keys and download links instantly

• Free customer service — only the best support!

 

Microsoft Office Home & Business 2021 includes:
• Microsoft Office Word
• Microsoft Office Excel
• Microsoft Office PowerPoint
• Microsoft Office Outlook
• Microsoft Office Teams (Basic Only)
• Microsoft Office OneNote

NOTE:



• Microsoft Office 2021 licenses require that customers need 
to update their OS to Version 11 Big Sur

Specs
System Requirements

• macOS
◦ Big Sur Version 11
◦ Monterey Version 12

• Minimum 4 GB RAM
• Minimum 10 GB Hard Disk Space
• See complete requirements here

Important Details

• ONE-TIME PURCHASE INSTALLED ON 1 MAC
• Redemption deadline: redeem your code within 30 days 

of purchase
• Access options: desktop
• Full versions
• No subscriptions — no monthly/annual fees
• Version: 2021
• Updates included
• Have questions on how digital purchases work? Learn more 

here

 

https://www.microsoft.com/en-gb/microsoft-365/microsoft-365-and-office-resources#coreui-heading-j4d3wac
https://support.stackcommerce.com/hc/en-us/articles/360061501712-What-Is-A-Digital-Product-


Terms
• Unredeemed licenses can be returned for store credit within 

30 days of purchase. Once your license is redeemed, all 
sales are final

• Sale is Excluded from Credits
• This item is excluded from coupons.

5. IOS STUFF 

     A.   DELETE FOREVER 
Apple reveals how to 
delete annoying 
‘built-in apps’ that 
you never use for a 
satisfying Home 
Screen 

https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/
https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/
https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/
https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/
https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/
https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/
https://www.the-sun.com/tech/7043847/apple-revealed-how-to-delete-built-in-apps/


• Tatiana Louder
• Published: 12:12 ET, Jan 3 2023Updated: 12:45 ET, Jan 3 2023
•

APPLE has revealed how to delete included apps in 
order to tailor your home screen to exactly how you 
like it.

Built-in apps take up screen space and attention - this trick 
will help you get the best out of your smartphone without 
them.

You can delete the built-in iPhone apps from your home 
screen easily, but they might disappear from elsewhere also
All iPhones come with a home screen full of pre-
programmed apps.

Here's how you can clear your screen by getting rid of 
these apps.

CLEANING HOUSE

https://www.the-sun.com/author/tatiana-louderthe-sun-com/
https://www.the-sun.com/tech/7040628/iphone-android-warning-software-security-update-ios/
https://www.the-sun.com/tech/7042352/iphone-camera-long-exposure-artful-blur-in-photos/


Devices with an iOS 10 or newer operating system can 
effortlessly swipe away the apps they don't want to see on 
their home screen.

The following works for iPhones, iPads, iPod touches, and 
Apple Watches, according to Apple...

6.  Tips & Tricks- 

 A.  Screenshots 
•  Video Screenshots - Shift + Command + 3 

takes a screenshot, Shift + Command + 4 
lets you select an area of the screen to 
screenshot, but Shift + Command + 5, a 
lesser known option, brings up an interface 
that lets you record your screen or a portion 
of your screen. 

    B.   Cleaner Screenshots - When 
using Shift + Command + 4 to select an 
area of the screen, if you press spacebar, 

https://www.the-sun.com/topic/iphone/
https://support.apple.com/en-gb/HT204221


the icon turns to a camera. From there, you 
can click on any open window to get a 
screenshot of just that window or interface 
element like dock or menu bar. 

 C.  Easier Link Copying - If you want 
to copy the current URL in Safari, press 
Command + L to highlight the URL bar and 
then press Command + C to copy. It's 
quicker than using a mouse. 

    D. Keep Search 
Restricted to a Folder 
One of the most infuriating thing about performing search in a 
Finder window on Mac is that it initiates the search for the 
entire Mac. It makes no sense but that’s how it has been 
since ages. Thankfully, you can change this behavior in the 
Finder Preferences. So, open Finder Preference (⌘,) → 
Advanced and under “when performing a search” option 
click on the dropdown menu to select “Search the current 
folder”. It is going to save you a lot of grief in the future.



   
E. Fit More Content on Your 
MacBook Pro’s Display 
The MacBook Pro’s display comes with a resolution scaling 
feature that lets you the size of text and objects on your 
screen. The smaller the size of text and objects, the more 
content you can fit on your display. By default, the MacBook 



Pro’s display comes with a default resolution that is best for 
the display. However, if you want to fit more things on the 
display, you can use the Scaled option to get More Space on 
your Mac. To enable this scaled version, go to Apple menu 
→ System Preferences, → Displays . Now, click on Scaled 
and select the ‘More Space’ option.



F.   Master the 
Screenshot Tool 
macOS comes with a built-in screenshot tool that lets you 
capture screenshots of an app’s windows, the entire screen, 
and a selected area of the screen. To take a screenshot of the 
entire screen, use the keyboard shortcut CMD+Shift+3. If you 
want to take a screenshot of a selected area, hit the keyboard 
shortcut CMD+Shift+4 and click and drag the cursor over the 
area you want to capture.

To capture the screenshot of an app’s window, use the same 
CMD+Shift+4 keyboard shortcut. Then hit the space bar once 
and you will see that the cursor has changed into a camera 
icon. Now, click on the app’s window that you want to capture 
and it will take the screenshot of that app’s window. If you 
find it difficult to remember so many keyboard shortcuts, 
just remember one CMD+Shift+5 keyboard shortcut. It will 
open the screenshot overlay tool that will let you access all 
the features we discussed above along with the ability to 
screen record your mac’s screen.

• Check out how you can take scrolling screenshot on Mac 
by clicking on the link.

CHECKOUT THESE OTHER SCREENSHOT APPS!

https://www.appsntips.com/take-scrolling-screenshot-on-mac/
https://techpp.com/2021/10/28/best-screenshot-apps-for-mac/


Bonus: When using Preview, you can 
annotate your screen shots and photos and add text to it.



G.  Master the Hot 
Corners
Hot Corners are one of the most under-appreciated features 
of macOS. Either people don’t know about them or they just 
don’t find it useful. For me, Hot Corners is a feature which I 
can’t live without. Using Hot Corners feature, a user can 
assign different actions to each of the corners of the 
display. Dragging your mouse pointer to that corner will 
execute that action. For example, I have assigned the top-left 
corner of the display to show my desktop when I trigger it.

So whenever there are a lot of windows open on my desktop 
and I want to grab a file to attach or do any other thing which 
requires me to look at my desktop, I just drag my cursor to the 
top-left corner and I am done. It’s up to you how you want to 
use the four corners of your desktop, but once you make 



using them a habit, you will speed up your workflow many 
folds. The picture below shows all the actions that I have 
assigned and am using Hot Corners for. To set-up a Hot 
Corner all you need to do is to follow the following path:
Apple Menu → System Preferences → Desktop & Screen 
Saver → Screen Saver → Hot Corners

H.  Quickly Access 
Folders Using the Go 
Menu and Shortcuts
Another underappreciated feature which can greatly increase 
your workflow speed is the Go Menu which is present in the 
Menu bar in the default mode. You can use the Go Menu to 
easily access folders without first opening the Finder 
window. If you put in some effort to remember the shortcuts 
mentioned in the Go Menu, you don’t even need to use the 
Go Menu, and can directly use the keyboard shortcuts to 
open a window. For example, if I have to open my Downloads 
folder, I simply tap the keyboard command ⌥⌘L 
(Opt+Cmd+L). The picture below shows all the other 
keyboard shortcuts which you might want to learn.





Mac keyboard shortcuts

By pressing certain key combinations, you can 
do things that normally need a mouse, 
trackpad, or other input device.

To use a keyboard shortcut, press and hold one or more 
modifier keys and then press the last key of the shortcut. For 
example, to use Command-C (copy), press and hold the 
Command key, then the C key, then release both keys. Mac 
menus and keyboards often use symbols for certain keys, 
including modifier keys:

• Command (or Cmd) ⌘
• Shift ⇧
• Option (or Alt) ⌥
• Control (or Ctrl) ⌃
• Caps Lock ⇪

• Fn 
 
(On keyboards made for Windows PCs, use the Alt key instead of Option, 
and the Windows logo key instead of Command.)

https://support.apple.com/en-us/HT201236
https://support.apple.com/guide/mac-help/what-are-those-symbols-shown-in-menus-cpmh0011/mac


Some keys on some Apple keyboards have special symbols 

and functions, such as for display brightness  , 

keyboard brightness  , and more. If these functions 
aren't available on your keyboard, you might be able to 
reproduce some of them by creating your own keyboard 
shortcuts. To use these keys as F1, F2, F3, or other standard 
function keys, combine them with the Fn key.

Cut, copy, paste, and other 
common shortcuts

• Command-X: Cut the selected item and copy it to the 
Clipboard.

• Command-C: Copy the selected item to the Clipboard. 
This also works for files in the Finder.

• Command-V: Paste the contents of the Clipboard into 
the current document or app. This also works for files in 
the Finder.

• Command-Z: Undo the previous command. You can 
then press Shift-Command-Z to Redo, reversing the 
undo command. In some apps, you can undo and redo 
multiple commands.

• Command-A: Select All items.
• Command-F: Find items in a document or open a Find 

window.
• Command-G: Find Again: Find the next occurrence of 

the item previously found. To find the previous 
occurrence, press Shift-Command-G.

https://support.apple.com/guide/mac-help/create-keyboard-shortcuts-for-apps-mchlp2271/mac
https://support.apple.com/guide/mac-help/create-keyboard-shortcuts-for-apps-mchlp2271/mac


• Command-H: Hide the windows of the front app. To view 
the front app but hide all other apps, press Option-
Command-H.

• Command-M: Minimize the front window to the Dock. To 
minimize all windows of the front app, press Option-
Command-M.

• Command-O: Open the selected item, or open a dialog 
to select a file to open.

• Command-P: Print the current document.
• Command-S: Save the current document.
• Command-T: Open a new tab.
• Command-W: Close the front window. To close all 

windows of the app, press Option-Command-W.
• Option-Command-Esc: Force quit an app.
• Command–Space bar: Show or hide 

the Spotlight search field. To perform a Spotlight search 
from a Finder window, press Command–Option–Space 
bar. (If you use multiple input sources to type in different 
languages, these shortcuts change input sources instead 
of showing Spotlight. Learn how to change a conflicting 
keyboard shortcut.)

• Control–Command–Space bar: Show the Character 
Viewer, from which you can choose emoji and other 
symbols.

• Control-Command-F: Use the app in full screen, if 
supported by the app.

• Space bar: Use Quick Look to preview the selected item.
• Command-Tab: Switch to the next most recently used 

app among your open apps. 
• Command–Grave accent (`): Switch between the 

windows of the app you're using. (The character on the 

https://support.apple.com/HT201276
https://support.apple.com/guide/mac-help/mchlp1008/mac
https://support.apple.com/guide/mac-help/type-language-mac-input-sources-mchlp1406/mac
https://support.apple.com/guide/mac-help/mchlp2864/mac
https://support.apple.com/guide/mac-help/mchlp2864/mac
https://support.apple.com/guide/mac-help/mchlp1560/mac
https://support.apple.com/guide/mac-help/mchlp1560/mac
https://support.apple.com/guide/mac-help/view-and-edit-files-with-quick-look-mh14119/mac


second key varies by keyboard. It's generally the key 
above the Tab key and to the left of the number 1.)

• Shift-Command-5: In macOS Mojave or later, take a 
screenshot or make a screen recording. Or use Shift-
Command-3 or Shift-Command-4 for screenshots. Learn 
more about screenshots.

• Shift-Command-N: Create a new folder in the Finder.
• Command-Comma (,): Open preferences for the front 

app.

Sleep, log out, and shut down 
shortcuts
You might need to press and hold some of these shortcuts for 
slightly longer than other shortcuts. This helps you to avoid 
using them unintentionally.

• Power button: Press to turn on your Mac or wake it from 
sleep. Press and hold for 1.5 seconds to put your Mac to 
sleep.* Continue holding to force your Mac to turn off.

• Option–Command–Power button* or Option–

Command–Media Eject  : Put your Mac to sleep.
• Control–Shift–Power button* or Control–Shift–Media 

Eject  : Put your displays to sleep.
• Control–Power button* or Control–Media 

Eject  : Display a dialog asking whether you want to 
restart, sleep, or shut down.

https://support.apple.com/kb/HT201260
https://support.apple.com/kb/HT201361
https://support.apple.com/kb/HT201361


• Control–Command–Power button:* Force your Mac to 
restart, without prompting to save any open and unsaved 
documents.

• Control–Command–Media Eject  : Quit all apps, 
then restart your Mac. If any open documents have 
unsaved changes, you will be asked whether you want to 
save them.

• Control–Option–Command–
Power button* or Control–Option–Command–Media 

Eject  : Quit all apps, then shut down your Mac. If 
any open documents have unsaved changes, you will be 
asked whether you want to save them.

• Control-Command-Q: Immediately lock your screen.
• Shift-Command-Q: Log out of your macOS user 

account. You will be asked to confirm. To log out 
immediately without confirming, press Option-Shift-
Command-Q.

•
* Does not apply to the Touch ID sensor.

Finder and system shortcuts
• Command-D: Duplicate the selected files.
• Command-E: Eject the selected disk or volume.
• Command-F: Start a Spotlight search in the Finder 

window.
• Command-I: Show the Get Info window for a selected 

file.
• Command-R: (1) When an alias is selected in the 

Finder: show the original file for the selected alias. (2) In 

https://support.apple.com/kb/HT207054


some apps, such as Calendar or Safari, refresh or reload 
the page. (3) In Software Update, check for software 
updates again.

• Shift-Command-C: Open the Computer window.
• Shift-Command-D: Open the desktop folder.
• Shift-Command-F: Open the Recents window, showing 

all of the files you viewed or changed recently.
• Shift-Command-G: Open a Go to Folder window.
• Shift-Command-H: Open the Home folder of the current 

macOS user account.
• Shift-Command-I: Open iCloud Drive.
• Shift-Command-K: Open the Network window.
• Option-Command-L: Open the Downloads folder.
• Shift-Command-N: Create a new folder.
• Shift-Command-O: Open the Documents folder.
• Shift-Command-P: Show or hide the Preview pane in 

Finder windows.
• Shift-Command-R: Open the AirDrop window.
• Shift-Command-T: Show or hide the tab bar in Finder 

windows. 
• Control-Shift-Command-T: Add selected Finder item to 

the Dock (OS X Mavericks or later)
• Shift-Command-U: Open the Utilities folder.
• Option-Command-D: Show or hide the Dock. 
• Control-Command-T: Add the selected item to the 

sidebar (OS X Mavericks or later).
• Option-Command-P: Hide or show the path bar in 

Finder windows.
• Option-Command-S: Hide or show the Sidebar in Finder 

windows.
• Command–Slash (/): Hide or show the status bar in 

Finder windows.



• Command-J: Show View Options.
• Command-K: Open the Connect to Server window.
• Control-Command-A: Make an alias of the selected 

item.
• Command-N: Open a new Finder window.
• Option-Command-N: Create a new Smart Folder.
• Command-T: Show or hide the tab bar when a single tab 

is open in the current Finder window.
• Option-Command-T: Show or hide the toolbar when a 

single tab is open in the current Finder window.
• Option-Command-V: Move the files in the Clipboard 

from their original location to the current location.
• Command-Y: Use Quick Look to preview the selected 

files.
• Option-Command-Y: View a Quick Look slideshow of 

the selected files.
• Command-1: View the items in the Finder window as 

icons.
• Command-2: View the items in a Finder window as a list.
• Command-3: View the items in a Finder window in 

columns. 
• Command-4: View the items in a Finder window 

in a gallery.
• Command–Left Bracket ([): Go to the previous folder.
• Command–Right Bracket (]): Go to the next folder.
• Command–Up Arrow: Open the folder that contains the 

current folder.
• Command–Control–Up Arrow: Open the folder that 

contains the current folder in a new window.
• Command–Down Arrow: Open the selected item.
• Right Arrow: Open the selected folder. This works only 

when in list view.



• Left Arrow: Close the selected folder. This works only 
when in list view.

• Command-Delete: Move the selected item to the Trash.
• Shift-Command-Delete: Empty the Trash.
• Option-Shift-Command-Delete: Empty the Trash 

without confirmation dialog.
• Command–Brightness Down: Turn video mirroring on 

or off when your Mac is connected to more than one 
display.

• Option–Brightness Up: Open Displays preferences. 
This works with either Brightness key.

• Control–Brightness Up or Control–Brightness Down: 
Change the brightness of your external display, if 
supported by your display.

• Option–Shift–Brightness Up or Option–Shift–
Brightness Down: Adjust the display brightness in 
smaller steps. Add the Control key to this shortcut to 
make the adjustment on your external display, if 
supported by your display.

• Option–Mission Control: Open Mission Control 
preferences.

• Command–Mission Control: Show the desktop. 
• Control–Down Arrow: Show all windows of the front 

app.
• Option–Volume Up: Open Sound preferences. This 

works with any of the volume keys.
• Option–Shift–Volume Up or Option–Shift–Volume 

Down: Adjust the sound volume in smaller steps.
• Option–Keyboard Brightness Up: Open Keyboard 

preferences. This works with either Keyboard Brightness 
key.



• Option–Shift–Keyboard Brightness Up or Option–
Shift–Keyboard Brightness Down: Adjust the keyboard 
brightness in smaller steps.

• Option key while double-clicking: Open the item in a 
separate window, then close the original window.

• Command key while double-clicking: Open a folder in 
a separate tab or window.

• Command key while dragging to another volume: 
Move the dragged item to the other volume, instead of 
copying it. 

• Option key while dragging: Copy the dragged item. 
The pointer changes while you drag the item.

• Option-Command while dragging: Make an alias of the 
dragged item. The pointer changes while you drag the 
item.

• Option-click a disclosure triangle: Open all folders 
within the selected folder. This works only when in list 
view.

• Command-click a window title: See the folders that 
contain the current folder.

• Learn how to use Command or Shift to select multiple 
items in the Finder. 

• Click the Go menu in the Finder menu bar to see 
shortcuts for opening many commonly used folders, such 
as Applications, Documents, Downloads, Utilities, and 
iCloud Drive.

Document shortcuts
The behavior of these shortcuts may vary with the app you're 
using.

https://support.apple.com/guide/mac-help/select-items-mchlp1378/mac
https://support.apple.com/guide/mac-help/select-items-mchlp1378/mac


• Command-B: Boldface the selected text, or turn 
boldfacing on or off. 

• Command-I: Italicize the selected text, or turn italics on 
or off.

• Command-K: Add a web link.
• Command-U: Underline the selected text, or turn 

underlining on or off.
• Command-T: Show or hide the Fonts window.
• Command-D: Select the Desktop folder from within an 

Open dialog or Save dialog.
• Control-Command-D: Show or hide the definition of the 

selected word.
• Shift-Command-Colon (:): Display the Spelling and 

Grammar window.
• Command-Semicolon (;): Find misspelled words in the 

document.
• Option-Delete: Delete the word to the left of the insertion 

point.
• Control-H: Delete the character to the left of the insertion 

point. Or use Delete.
• Control-D: Delete the character to the right of the 

insertion point. Or use Fn-Delete.
• Fn-Delete: Forward delete on keyboards that don't have 

a Forward Delete   key. Or use Control-D.
• Control-K: Delete the text between the insertion point 

and the end of the line or paragraph.
• Fn–Up Arrow: Page Up: Scroll up one page. 
• Fn–Down Arrow: Page Down: Scroll down one page.
• Fn–Left Arrow: Home: Scroll to the beginning of a 

document.
• Fn–Right Arrow: End: Scroll to the end of a document.



• Command–Up Arrow: Move the insertion point to the 
beginning of the document.

• Command–Down Arrow: Move the insertion point to the 
end of the document.

• Command–Left Arrow: Move the insertion point to the 
beginning of the current line.

• Command–Right Arrow: Move the insertion point to the 
end of the current line.

• Option–Left Arrow: Move the insertion point to the 
beginning of the previous word.

• Option–Right Arrow: Move the insertion point to the end 
of the next word.

• Shift–Command–Up Arrow: Select the text between the 
insertion point and the beginning of the document.

• Shift–Command–Down Arrow: Select the text between 
the insertion point and the end of the document.

• Shift–Command–Left Arrow: Select the text between 
the insertion point and the beginning of the current line.

• Shift–Command–Right Arrow: Select the text between 
the insertion point and the end of the current line.

• Shift–Up Arrow: Extend text selection to the nearest 
character at the same horizontal location on the line 
above.

• Shift–Down Arrow: Extend text selection to the nearest 
character at the same horizontal location on the line 
below.

• Shift–Left Arrow: Extend text selection one character to 
the left.

• Shift–Right Arrow: Extend text selection one character 
to the right.



• Option–Shift–Up Arrow: Extend text selection to the 
beginning of the current paragraph, then to the beginning 
of the following paragraph if pressed again.

• Option–Shift–Down Arrow: Extend text selection to the 
end of the current paragraph, then to the end of the 
following paragraph if pressed again.

• Option–Shift–Left Arrow: Extend text selection to the 
beginning of the current word, then to the beginning of 
the following word if pressed again.

• Option–Shift–Right Arrow: Extend text selection to the 
end of the current word, then to the end of the following 
word if pressed again.

• Control-A: Move to the beginning of the line or 
paragraph.

• Control-E: Move to the end of a line or paragraph.
• Control-F: Move one character forward.
• Control-B: Move one character backward.
• Control-L: Center the cursor or selection in the visible 

area.
• Control-P: Move up one line.
• Control-N: Move down one line.
• Control-O: Insert a new line after the insertion point.
• Control-T: Swap the character behind the insertion point 

with the character in front of the insertion point.
• Command–Left Curly Bracket ({): Left align.
• Command–Right Curly Bracket (}): Right align.
• Shift–Command–Vertical bar (|): Center align.
• Option-Command-F: Go to the search field. 
• Option-Command-T: Show or hide a toolbar in the app.
• Option-Command-C: Copy Style: Copy the formatting 

settings of the selected item to the Clipboard.



• Option-Command-V: Paste Style: Apply the copied style 
to the selected item.

• Option-Shift-Command-V: Paste and Match Style: 
Apply the style of the surrounding content to the item 
pasted within that content.

• Option-Command-I: Show or hide the inspector window.
• Shift-Command-P:  Page setup: Display a window for 

selecting document settings.
• Shift-Command-S: Display the Save As dialog, or 

duplicate the current document.
• Shift–Command–Minus sign (-): Decrease the size of 

the selected item.
• Shift–Command–Plus sign (+): Increase the size of the 

selected item. Command–Equal sign (=) performs the 
same function.

• Shift–Command–Question mark (?): Open the Help 
menu.

I. Using the Delete Key 
Both Ways
Users who have just switched to Mac from Windows will 
surely appreciate this feature. Windows has two keys for 
deleting texts which are Backspace and Delete. The 
Backspace button deletes the text which is behind the cursor 
while the Delete button deletes the text which is in front of the 
cursor. However, macOS only comes with the Delete key. 



What’s even more confusing is the fact that the Delete key on 
macOS works as the Backspace key on Windows.
However, there is a way you can use the Delete key both 
ways i.e. use the Delete key to delete the text both before and 
in front of the cursor. To delete the text in front of the cursor, a 
user  needs to hold on to the ”fn” key while hitting the 
delete key. You don't need to hold the function key if you just 
want to delete the text before the cursor.

J.  Smartly Navigate Text and 
Use Smart Text Selection
Most of use the left-right-up-down arrow key to navigate the 
text. But a surprising number of Mac users don’t know about 
the keyboard navigation modifiers that make navigating the 
text a breeze. You can use these navigation modifiers to move 
not only by a character but also by word, by line, by 
paragraph, and even move to the beginning and end of the 
text. Here are the navigation modifiers that you need to 
remember.

• ⌥ + ←/→ = move cursor by word instead of by character
• ⌥ + ↑/↓ = move cursor by paragraph
• ⌘ + ←/→ = move cursor to beginning/end of line
• ⌘ + ↑/↓ = move cursor to beginning/end of all text
•

Similarly, when selecting text, just add the Shift button to this 
combo. For example, if you use ⌘+Shift+→ shortcut, you will 
select the whole line in front of your cursor. Using these 
shortcuts is an easy way to navigate and select text.



K.  Create Text Clipping
It’s an old but useful feature that not many people know 
about. On your Mac, you can select any text (works on 
most apps) and drag it to your Desktop or a Finder 
window to create a simple text clipping with .txt file format. 
This feature is helpful when you want to create a summary of 
an article or want to save important snippets from a book. 
Using the text clipping is also pretty easy. You can either 
double-click on the file to open it and copy from there, or you 
can directly drag and drop the file in any document and it will 
paste the text at the cursor head. Note that when you are 
clipping a text, it preserves the rich-text format. That means 
any text formatting and links are preserved.



L. Take Screenshots in 
JPG Format
If you take a lot of screenshots on Mac, you must know that 
your Mac takes screenshots in PNG format. Although there 
are a lot of advantages of keeping photos in PNG format (for 
one, it is lossless), it also comes with a major disadvantage. 
PNG format images take larger space on your Mac’s hard 
drive as the file size is bigger. Hence, its always good to 
take screenshots in JPG format. With JPG format the 
screenshot quality is almost the same and you save space. It 
also makes them easier to share as the files are smaller in 
size.

defaults write com.apple.screencapture type jpg

It’s very easy to teach your Mac to take screensh
ots in JPG format. Just open the Terminal on your Mac, 
type the code mentioned above and hit enter. Now, every 
time you take a screenshot, your Mac will be taking it in a JPG 
format. In fact, you can replace jpg with pdf to take 
screenshots in PDF format. Also, if you ever want to go back 
to taking screenshots in PNG format, just replace jpg with png 
in the above code.



M. Use Sidecar to Use Your iPad as a 
Secondary Display

With macOS Catalina, Apple introduced a new Sidecar 
feature that allows you to use your iPad as an extended 
display for your Mac. It’s quite a handy feature and is perfect 
for creating a multi-screen setup, especially when traveling. 
The feature works with almost all modern Macs and iPads 
released in the past five years. If you are not sure whether 
your Mac and iPad are compatible, you can click here to 
check the compatibility. Also, note that your iPad and Mac 
should be using the same Apple ID for this feature to work.

First, ensure that your iPad is near your Mac. Now, click on 
the Control Centre icon on the Menu Bar, and click on the 
‘Screen Mirroring’ option. Here, select your iPad below the 
‘Mirror or extend to’ sub-heading. Use the mirror option if you 
want your iPad to mirror what’s on your Mac, and use the 
extended to option if you want to use the iPad as an extended 
display.

N. Use Universal Control to control the 
iPad with your Mac’s Keyboard and 
Trackpad
With macOS Monterey and iPadOS 15, Apple introduced the 
Universal Control feature. This feature lets you control your 
iPad using your Mac’s keyboard and trackpad and vice-versa. 

https://support.apple.com/en-us/HT210380
https://support.apple.com/en-us/HT210380


The feature shines when using an external keyboard and 
mouse, as you can use the same input to control both your 
devices.

To enable Universal Control, go to the Apple Menu → 
System Preferences → Displays option. Here, click on 
Universal Control and make sure that the feature is enabled. 
Now, keep your iPad near your Mac and move your cursor 
towards the edge of the screen (on the side where you have 
kept the iPad). As you move the cursor past the edge of the 
screen, the other device shows the cursor beginning to push 
through to its screen. To connect to that device, push the 
cursor all the way through.

O. Update Your Computer’s Name
When you set up a new Mac, macOS automatically assigns 
the name of your Mac. It becomes cumbersome if you have 
more than one Mac as macOS keeps the same name and just 
adds numbers at the end of the name. If you want to keep 
different names for your Macs to make them more 
recognizable, you can do so using System Preferences.

Go to Apple Menu → System Preferences → Sharing and 
click inside the computer name field. Change the name as per 
your preference and close the System Preferences pane to 
save changes.



P.  Comprehensive Guide 
on How to Use Mail Drop 
on Mac
Written By Pamela Garcia
Last updated: February 18, 2022

There’s a limit to message sizes. Most of the time, the 
maximum size is 20 MB. Anything over that will overload 
email servers. It’s a good thing that Apple has provided a 
great way to send large email attachments.

Mail Drop is easy to send a huge attachment on emails. 
There’s no need to use Dropbox. Mail Drop is enough to 
send those huge attachments that can’t go through regular 
emails.

If you’re wondering how to use Mail Drop on Mac, 
wonder no more. You will learn more about it here. Before 
you proceed, it’s good to take note that Mail Drop is not 
part of your iCloud. Hence, it won’t take up a lot of space 
on your Mac…

https://www.imymac.com/mac-tips/how-to-use-mail-drop-on-mac.html
https://www.imymac.com/mac-tips/how-to-use-mail-drop-on-mac.html
https://www.imymac.com/mac-tips/how-to-use-mail-drop-on-mac.html
https://www.imymac.com/mac-tips/how-to-use-mail-drop-on-mac.html
https://www.imymac.com/profiles/pamela-garcia/


Q. Make it easier to see 
what’s on the screen of 
your Mac
If you’re having trouble seeing items on the screen while 
working on your Mac, try these suggestions.

Change the appearance of the 
desktop on your Mac

• Make the desktop less transparent: Choose Apple menu 

 > System Settings, click Accessibility  in 
the sidebar, click Display on the right, then turn on 
“Reduce transparency.” (You may need to scroll down.) 
The transparent areas of the desktop and app windows 
become gray.

• Choose a desktop picture with fewer colors or shapes: 
Choose Apple menu > System Settings, click Wallpaper 

 in the sidebar, browse through the images on 
the right, then select a less busy picture or a solid color. 
(You may need to scroll down.)

• Make borders darker: Choose Apple menu > System 
Settings, click Accessibility in the sidebar, click Display 
on the right, then turn on “Increase contrast.” (You may 

https://support.apple.com/guide/mac-help/make-it-easier-to-see-whats-on-the-screen-mchld786f2cd/mac
https://support.apple.com/guide/mac-help/make-it-easier-to-see-whats-on-the-screen-mchld786f2cd/mac
https://support.apple.com/guide/mac-help/make-it-easier-to-see-whats-on-the-screen-mchld786f2cd/mac


need to scroll down.) macOS automatically reduces 
transparency and makes the borders of buttons, boxes, 
and other items on the screen more visible.

• Use a dark appearance: Choose Apple menu > System 

Settings, click Appearance  in the sidebar, then 
click the Dark appearance on the right. (You may need to 
scroll down.) You can change the accent and highlight 
colors.

• Invert colors: Choose Apple menu > System Settings, 
click Accessibility in the sidebar, click Display on the 
right, then turn on “Invert colors.” (You may need to scroll 
down.) If you enable color filters or turn on Night Shift, 
“Invert colors” is automatically disabled.

• Make colors easier on your eyes at night: Use Night Shift 
to make the colors on the screen warmer. 

• Differentiate or tone down colors: Apply color filters or tint 
the entire screen.

• Make the pointer easier to see: Choose Apple menu > 
System Settings, click Accessibility in the sidebar, click 
Display on the right, then turn on “Shake mouse pointer 
to locate” below Pointer. (You may need to scroll down.) 
You can also change the pointer’s size and color. 

Make text bigger on your Mac
• Scale your display’s resolution to make text and objects 

appear larger: On your Mac, choose Apple menu 

 > System Settings, then click Displays  in 

https://support.apple.com/guide/mac-help/use-night-shift-mchl97bc676d/13.0/mac/13.0
https://support.apple.com/guide/mac-help/use-color-filters-mchl11ddd4b3/13.0/mac/13.0
https://support.apple.com/guide/mac-help/make-the-pointer-easier-to-see-mchlp2920/13.0/mac/13.0


the sidebar. (You may need to scroll down.) On the right, 
select one of the Larger Text options to the left of Default.

• Increase the text size in many apps: In apps such as 
Mail, you can press Command-Plus (+) or Command-
Minus (–) to adjust text size. If that doesn’t work, check 
the app’s settings.

• Increase the text size of messages in Messages: In 
Messages, choose Messages > Settings, click General, 
then move the “Text size” slider to the right.

•

Make icons and other items 
bigger on your Mac

• Increase the size of icons and text on the desktop: 
Control-click the desktop, choose Show View Options, 
then move the “Icon size” slider to the right. Click the 
“Text size” pop-up menu, then choose a text size.

• Increase the size of icons and text in the Finder: Select 
an item in the Finder, then choose View > Show View 
Options. The view you’re using determines how you 
increase the size.
◦ Icon view: Move the “Icon size” slider to the right. 

Click the “Text size” pop-up menu, then choose a 
text size.

◦ List view: Select the larger icon size to the right of 
“Icon size.” Click the “Text size” pop-up menu, then 
choose a text size.

◦ Column view: Click the “Text size” pop-up menu, 
then choose a text size. You can’t choose an icon 
size.

https://support.apple.com/guide/mac-help/aside/glos00063759/13.0/mac/13.0
https://support.apple.com/guide/mac-help/change-folders-displayed-finder-mac-mchldaafb302/13.0/mac/13.0


◦ Gallery view: Select the largest thumbnail size. You 
can’t choose a text size.

• Increase the size of items in sidebars: Choose Apple 

menu   > System Settings, click Appearance 

 in the sidebar, click the pop-up menu next to 
“Sidebar icon size” on the right, then choose Large. (You 
may need to scroll down.) The icons and text in the Mail 
and Finder sidebars, for example, appear larger.

Use zoom on your Mac

• Zoom in on the screen: Choose Apple menu   > 

System Settings, click Accessibility  in the 
sidebar, then click Zoom on the right. (You may need to 
scroll down.) 
◦ When “Use keyboard shortcuts to zoom” is turned 

on, you can zoom in (press Option-Command-Equal 
sign), zoom out (press Option-Command-Minus 
sign), or quickly switch between the two settings 
(press Option-Command-8). 

◦ When “Use scroll gesture with modifier keys to 
zoom” is turned on, you can zoom in by pressing 
and holding the Control key (or another modifier 



key) and swiping up with two fingers on your mouse 
or trackpad.

◦ Use the Zoom style pop-up menu to customize 
zoom—you can choose to zoom the entire screen, 
an area of the screen, or just the area where the 
pointer is located. To set additional options for the 
zoom style you selected, click Advanced.

• Zoom in on the item under the pointer: Choose Apple 
menu  > System Settings, click Accessibility in the 
sidebar, click Zoom on the right, then turn on Hover Text. 
(You may need to scroll down.) See Use Hover Text.

• Zoom in on webpages: In Safari, choose View > Zoom 
In, or press Command-Plus (+). You can choose Zoom In 
or press Command-Plus multiple times to continue 
zooming in. If you want to zoom just the text and not 
images, press Option-Command-Plus.

• Zoom in on PDFs, images, and webpages: If your mouse 
or trackpad supports it, you can zoom in or out using a 
simple gesture. Choose Apple menu > System Settings, 
then do one of the following:

◦ Click Mouse  in the sidebar, then turn on 
“Smart zoom” on the right. (You may need to scroll 
down.) Now to zoom in or out, double-tap on your 
mouse with one finger.

◦ Click Trackpad  in the sidebar, click Scroll & 
Zoom on the right, then turn on “Smart zoom.” (You 
may need to scroll down.) Now to zoom in or out, 
double-tap on your trackpad with two fingers

https://support.apple.com/guide/mac-help/use-hover-text-mchlb203bc78/13.0/mac/13.0


R.   Set the Default App 
For Opening a File On a 
Mac

macmostvideo
32,546 views  Feb 16, 2021

https://macmost.com/e-2375 Simply opening a file will launch the default 
app for that file. But you can indicate that you wish to open a different app 
in several ways. You can also set the default app for that file or for all files 
of the same type.

S. 
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You can get the latest iPhone updates early if you 
take this simple step

Apple has a setting you can use to update your iPhone 
automatically. But there are times that you don't want to wait 
for the automatic update process to complete. We'll explain 
why manually updating your iPhone is the way to go 
and give you steps to do it.

Don’t lose important messages: How to save your 
voicemails

You only have one set of parents. The last thing you want is 
to lose their precious voicemails after they're gone. Here 
are steps to saving those cherished memories forever.

Best hidden iPhone messaging tips and tricks 
you should be using

Think you know everything there is about your iPhone? 
Think again. Apple is constantly adding new features, and 
the Messaging app is often the star of the show. We've 
gathered some of the best iPhone messaging tips and 
tricks you may not know about.
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